	RISK ASSESSMENT FOR PHYSICAL EDUCATION

	Work area   HALL



	Activities covered           

	Aspects to consider
	Satisfactory?
	Existing control measures?
	Who is affected?
	Is further action required?

	Areas of risk
	Hazard identified
	Rating
	Yes
	No
	Procedures/Strategies
	Staff (S)

Pupils(P)

Visitors(V)
	What?
	By when?
	Completed?

	1. Lesson organization/activity

	· Entry to hall

· Warm up

· Progression in lesson

· Approved practice

· Group organisation

· Cool down

· Leaving hall
	
	
	
	
	
	
	
	
	

	2. Teacher/Staff

	· Experience

· Qualifications

· Dress

· Planning

· Support

· Ratios
	
	
	
	
	
	
	
	
	

	3. Special Needs/Medical Considerations/Age/Group Issues

	· Knowledge of children

· Support
	
	
	
	
	
	
	
	
	

	4. Apparatus/Equipment

	· Use of

· Suitability

· Maintenance

· Accessibility/storage

· Handling and placing

· Safety check

· procedures

· Emergency communication
	
	
	
	
	
	
	
	
	

	5. Work Area

	· Free from obstructions

· Clean floor

· Sufficient space

	
	
	
	
	
	
	
	
	


	RISK ASSESSMENT FOR PHYSICAL EDUCATION

	Aspects to consider
	Satisfactory? (tick )
	Existing control measures?
	Who is affected?
	Is further action required?

	Areas of risk
	Hazard identified
	Rating
	Yes
	No
	Procedures/strategies
	Staff (S)

Pupils(P)

Visitors(V)
	What?
	By When?
	Completed?

	6. Moving to Work Areas (including transport)

	· Entry to PE area

· Leaving changing areas

· Conduct in corridors
	
	
	
	
	
	
	
	
	

	7. Changing Procedures

	· Appropriate clothing

· Jewellery

· Hair

· Footwear
	
	
	
	
	
	
	
	
	

	8. Emergency Action

	· Contact

· School procedures

· Post accident procedures


	
	
	
	
	
	
	
	
	

	9. First Aid Arrangements

	· School contact

· Procedures

· Post accident procedures
	
	
	
	
	
	
	
	
	

	10. Fire Regulations

	· Exits

· School procedure
	
	
	
	
	
	
	
	
	



Review 1
Date and Initials

Review 2
Date and Initials

Review 3
Date and Initials

	A CHECKLIST FOR THE RISK ASSESSMENT FORM:

ASPECTS TO CONSIDER

	DOING  A RISK ASSESSMENT

	
 LEA guidance followed.

 Levels of responsibility according to age of pupils.

1. Lesson  Organisation

 Safe exercising principles – no “bouncy” stretches/no neck or back over-extension/warm-up and cool down

 Suitability of activity for age/experience

 Progression in activities

 Recognised and approved practice

 Use of available space

 Group organisation

2. Staffing

 Confidence and expertise

 Necessary qualifications

 Non-teacher support/supervision eg parents, coaches, NNEB’s ancillary helpers, students, older pupils

 Ratios

3. Special Needs/Medical Considerations/Age/Group Issues

 Individual needs addressed

 Knowledge of medical background

 Extra supervision required?

 Expertise of extra adult help

 Implication for following aspects below

4. Equipment

 Use equipment for purpose it was designed

 Suitability of equipment for activity

 Maintenance of equipment

 Accessibility/storage

 Handling, carrying, siting

 Check before pupils use it

 Sufficient space

 Routines for collection, retrieval, changing

 Procedures for  use of equipment

 Effective emergency communication

5. Work Area

 Hazard free –sharp corners, piano, chairs etc

 Sufficient space

 Safe surface –grit, glass, splinters, slippery, holes, leaves, ice, water etc

 Dog/horse faeces


	6. Moving to Working Areas

 Procedures for moving to the area

 Hazards on the way

 Orderly

 Adequate supervision and control

 Appropriate behaviour

 Safe carrying – safe embarkation/ 

                          Disembarkation?

                       - seatbelts

                       - driver requirements/

                          responsibilities

                       - no distractions

7. Changing Procedures

 Space available 

 Procedures understood

 Showering facility

 Slippery wet floor

 Jewellery

 Hair tied back/loose beaded hair

 Clothing appropriate to the activity

8. Emergency Action

 Contact with school/emergency services if off-site

 Contingency plan needed?

 Supervision of main group and injured party

 Post-accident procedures

 Evaluation

9. First-Aid Arrangements

· Responsible person

· Training

· First-aid kits

· Post-accident procedures

10. Fire Regulations

· Escape routes clear
· Mat storage
· Extinguishers present and maintained
· Training needs?

	1. Decide what requires risk assessment – usually the work areas and off-site visits.

2. Identify the hazards:

 use the checklist on plus your own observations

 think logically through the session

 include statutory issues – fire, first-aid

 keep it simple – what could cause harm?

 do the exercise as a group where possible

3. Identify who is at risk:

 pupil 

 staff

 other visitors

4. Evaluate the risks:

 take account of existing procedures and precautions is the risk already minimal?

 use a simple grading system – see below – a professional overall judgement is acceptable.

5. Record the findings:

 complete the attached form

6. Action needed 

 where further  precautions are needed to control the risk list them on the form

 take action

 inform all those affected – tell them, notices, redraft procedures



	
	
	RISK RATING

	
	
	This is the evaluation of the potential for the harm to be realised. To determine the risk rating look at the likelihood and the severity if the outcome if the hazard is to be realised. Assign the rating H,M or L based on the following matrix. (e.g. where the severity is a fatality and the likelihood is possible then the risk rating is H).

 

	
	
	SEVERITY AND LIKELIHOOD = RISK RATING

Significant Risk

A risk that will probably or almost certainly result ion serious injury needing hospital treatment, ore resulting in disablement or death.  Such risks need to be minimised as quickly as possible.  This action is called risk control.


	RISK MANAGEMENT IN PHYSICAL EDUCATION
	CONTROLLING RISKS

	What is Risk Management?

Do not be put off by this requirement.  It is simply good practice showing forethought and sound planning.

It is a legal requirement set out in the Management of Health and Safety regulations 1992.

Risk assessment is simply a careful examination of what could cause harm to pupils, colleagues or others in order not to compromise safety in meeting other education objectives.

Its purpose is to ensure that teachers have taken precautions to minimise or prevent harm.

Keep the risk assessment simple.

A “hazard” is anything which could cause harm – a steep slope on the hills or a departure/assembly point on a busy road.

A “Risk” is the chance, great or small, that someone may be harmed by the hazard – such as running down a steep slope or a child stepping from behind a coach into a busy road.

The teacher’s role (and other staff) is to decide whether a hazard is significant and whether it is covered by appropriate precautions in order to eliminate or minimise the risk.

Use commonsense in thinking through the event in a logical sequence to establish what each phase of the activity involves.  Identify what might go wrong and who may be harmed or affected by risk.  Then think about what precautions have been taken in the planning and whether further precautions are necessary.  This is risk control.

It is a requirement to keep a brief record of the risk assessment.  A suggested format is provided overleaf with simple guidelines.

It is a valuable exercise for all adults involved to participate in the assessment as it helps raise awareness of possible risks, establishes collective expertise and ensures that all understand the organisational requirements.

There is no need to show how the assessment was made, simply that it was carried out , that the precautions are reasonable and that the remaining risk is low – ie that a proper check was made.

After the event, review the record and note any particular hazard, risk or action  which should additionally be included in the risk assessment next time.

Keep the written record for future reference and to save time and effort for visits, journeys and events which are repeated.  The suggested format provides for signed and dated reviews.  Annual reviews are usually adequate but more frequent reviews would be necessary if the circumstances changed – eg new staff, different equipment, different procedures.

It is the responsibility of the governors, headteacher and teacher to ensure that a risk assessment is carried out and that control measures are appropriate.

If in doubt then contact the Physical Education Adviser, Health and Safety Officer or an experienced colleague in school
	MAKING THE ACTIVITY SAFE

 Teach progressive practices thoroughly

 Explain the inherent risks

 Emphasise playing within rules

 Change the way the activity is carried out

 Stopping the activity

 Avoiding the area

 Using a safer alternative

MAKING THE FACILITY EQUIPMENT SAFE
 Buy quality equipment

 Inspect facility periodically

 Place warning notices/protective devices where risks exist

 Inspect the equipment

 Repair/service the equipment

 Teach how to use the equipment/facility

 Amend how the equipment is used

MAKING THE PEOPLE WORK SAFELY
 Provide protective equipment/clothing

 Training – staff qualified and experienced

 Devise appropriate procedures

 Discipline and control

 Develop observation skills



RISK MANAGEMENT
A CHECKLIST FOR RISK ASSESSMENT VISITS AND JOURNEYS

SOME GENERAL CONSIDERATIONS

Staffing Considerations



Seasonal Considerations
( confidence and expertise



( clothing

( necessary qualifications



( equipment

( non-teacher supports/supervision eq.


( weather forecasts

( parents, coaches, NNEB’S ancillary


( duration of event

( helpers, students, older pupils etc


( journey details left with another person

( ratios






( preparation and training of the group








( any need to amend staffing ratio








( any need to amend programme








( any need to amend back-up

Special Needs/Medical Considerations
Assembly/Dispersal

( individual needs




( ‘register’ group

( knowledge of medical background


( safe assembly point

( expertise of extra adult help



( check essentials are brought (e.g.,

( implications for following aspects below

    equipment, clothing, documentation)








( clear arrangements for dispersal

Journey





Activity Organisation
( small sub-groups for monitoring


( responsible adults identified for pupils

( organisation for embarking/disembarking

( pupils involved with/informed of

( organisation for points at which mode of

    potential hazards

    transport changes, eg coach to ferry


( first aid kit

( procedures on ferry, at airport etc.


( necessary details left with responsible 

( sufficient seating




     person

( driver regulations/legislation



( emergency procedures known

( organisation for large groups walking


( suitability of activity for age/experience

( on/crossing roads




( progression in activities

( teacher/adult responsibilities



( procedures in case of injury

( pupils made aware of procedures


( ’free time’ carefully thought through

( potential hazards identified and


( activity requirements met

( pupils/staff forewarned

( appropriate standards of behaviour set

Equipment





Working Areas

( checked 





( limits defined

( spare/emergency equipment checked


( potential hazards identified and pupils

( satisfied any BSI etc standards
        
                forewarned

( use equipment for purpose it was designed

( potential hazards minimised

( suitability of equipment for activity


( sufficient space

( maintenance of equipment



( staff familiarity with area

( handling, carrying, siting



( accommodation is appropriate and has

( procedures for use




    fire certification   

Signed:  Co-ordinator/                                					Headteacher:___________________





Guidance on Completing The Risk Assessment Form





H= High


M= Medium


L= Low





�
Likely�
Possible�
Remote�
�
Fatality�
H�
H�
M�
�
Serious injury�
H�
M�
M�
�
Minor injury�
M�
L�
L�
�
No injury�
L�
L�
L�
�






 												








